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Ministry of Electronics and Information Technology, Government of India

Ref. No.:1-13018/5/2020-Administrator-Part(1)(E:3121210) / oo 11.02.2026
OFFICE ORDER

In order to meet the organizational and operational requirements of NIELIT, it
has been decided to re-allocate the duties and responsibilities to the extent given below
with immediate effect:-

i. In addition to his existing duties, Shri Anil Singh, Administrative Officer, is
hereby assigned the work related to and reimbursement of mobile handsets and monthly
mobile bills (mobile and landline).

(ii) In addition to his existing duties, Shri Narendra Singh, Senior Assistant, is
hereby assigned the work related to booking of air tickets and will also work
as Assistant to First Appellate Authority under the RTT Act, 2005.

(iii) Further, Shri Narendra Singh will report to Shri Saket Suman, Assistant
Director (Admin.), for matters related to 'Booking of air tickets' and Shri Anil Singh
will report to Shri Ramesh Kumar, Assistant Director (DE), in matters relating to
'Reimbursement of Mobile Handsets & monthly bills (Mobile and Landline)'.

This issues with the approval of the competent authority.

/
[Himanshu Mohan]
Joint Registrar

To,
All concerned
Copy to:
1. The Executive Directors/Directors/Director-in-charge, all NIELIT Centres
5. All HoDs NIELIT HQs
9, Finance Wing, NIELIT HQs
4. IT&IS Wing, NIELIT HQs — with a request to update NIELIT's website accordingly
5. Official Language Section, NIELIT HQs- with a request to issue Hindi version
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Copy also for kind information to:

1. DG, NIELIT
2. CVO, NIELIT
gagg @l iR gar gtenfira) d3ray, TR WeR B te Wi d9tie e
g?' An Autonomous Scientific Society of Ministry of Electronics and Information Technology, Government of India
\ qrgfere wam, wife 9. 3, divwdt dfee, sRecye@a uRan, Adex-s, gral, =8 fReel—110077
s e~ NIELIT Bhawan, Plot No. 3, PSP Pocket, Institutional Area, Sector-8, Dwarka, New Delhi-110077
I 2073 INDIA deurge / Website: www.nielit.gov.in




